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The 1977 adobted budget of $290,290 i s  $65,418 over the  1976 budget.  
Personal  Services  have increased $36,251, pr imari ly  because of the  
add i t ion  of two pos i t ions ;  Account Clerk I1 and Accountant 11. The 
s a l a r y  of the  Accountant I1 pos i t ion  w i l l  be recovered a s  a reim- 
bursement through the  admin i s t ra t ive  charge plan. 

Contractual  Services  have increased mainly because of increased 
da ta  processing expense. 

Commodities have been increased $1,300 due t o  increased c o s t s  of 
o f f i c e  supp l ies .  No Capi ta l  Outlay i s  budgeted i n  1977. 

Reimbursements a r e  budgeted a t  $89,728. 

Less: Reimbursements 
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ANNUAL BUDGET 

The respons ib i l i ty  of the  Auditing and Accounts Divis ion i s  t o  d i r e c t  the  
general accounting, aud i t ing  and payrol l  a c t i v i t i e s  f o r  the  Ci ty .  This 
d iv i s ion  a l s o  coordinates the  debt  and c a p i t a l  improvement program, 
develops the  accounting and aud i t ing  programs, advises  the  Di rec to r  of 
Administration and Ci ty  Manager on accounting and aud i t ing  mat ters ,  and 
provides f i n a n c i a l  statements t o  the  admin is t ra t ive  o f f i c i a l s .  

The goals of t h i s  d i v i s i o n  a r e  t o  continue the  improvement of accounting 
and f inanc ia l  information so t h a t  i t  may be u t i l i z e d  a s  the  bas i s  f o r  
managing the  municipal i ty 's  method of i n t e r n a l  con t ro l  t o  prevent waste and 
inef f ic iency ,  a s  a check on the  f i d e l f t y  of persons adminis ter ing municipal 
funds, and a s  a means of informing i n t e r e s t e d  p a r t i e s  o f  the  municipal i ty 's  
f inanc ia l  condi t ion and operat ions .  

POSITION TITLE 

Control ler  
Senior Accountant 
I n t e r n a l  Auditor 
Accountant I11 
Accountant I1 
Accountant I 
Account Clerk I11 

Sub-To t a l  

Add : Longevity 

F i r s t  Quar te r  
Second Quarter 
Third Quarter 
Fourth Quarter 
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ANNUAL BUDGET 

The 1977 budget o f  $268,420 i s  $59,719 over  the  1976 approved budget o f  $208,701. 

Contractual  Services  r e f l e c t  an increase of $35,391 over  the 1976 l e v e l .  

Commodities show an increase of $1,000, o f  which the  t o t a l  increase occurs i n  
of £ice  suppl ies .  

The Capi ta l  Outlay a l l o c a t i o n  of $720 provides f o r  four  bookshelves. Administrative 
charges a r e  projected a t  $9,906 f o r  1977. 

Less: Reimbursements 
Administrative Charges,  
Revenue Sharing (Capital  Outlay) 



ANNUAL BUDGET 

a l l  proposals and implementation of add i t iona l  rev i s ions  and the  f i n a l  p r i n t i n g  o f  the  
adopted budget. 

Additional d u t i e s  include development of research which provides recommendations f o r  
p ro jec t s  and procedures. The Budget Office a l s o  i s  responsible  f o r  i d e n t i f i c a t i o n  and 
so lu t ion  of problems i n  the  various working departments. The recommendations developed 
w i l l  be t h e  r e s u l t  of d i r e c t  observation and study of the  department's work program 
goals ,  operat ing procedures and work methods. 

s ,  c a p i t a l  ou t lay  requests ,  budget t r a n s f e r s  and f i n a n c i a l  s tud ies .  Pre- 
of the  Ct iy  organizat ional  c h a r t s  and forms con t ro l  a r e  a l s o  handled by t h i s  

POSITION TITLE 

Di rec tor  of Administration 
Research and Budget Of f ice r  
Ass i s tan t  to  the  Di rec to r  of 

Administration 
Executive Secretary 
Administrative Analyst 
Budget Analyst I1 
Administrative Secretary 

Add : Longevity 

Fu l l  -Time Equivalent 

F i r s t  Quarter 
Second Quarter 
Third Quarter 
Fourth Quarter 
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ANNUAL BUDGET 

I I General I Administration I Public Information I AAGESOO I 
BUDGET COMMENTS 

The t o t a l  1977 adopted budget o f  $79,960 f o r  the  Publ ic  Information Office i s  $22,384 
above the  1976 budget. Personal Services have increased s u b s t a n t i a l l y  due t o  the  
add i t ion  of a s e c r e t a r y  pos i t ion  which had been funded through CETA i n  1976. I n  
add i t ion ,  the pos i t ion  of Administrative Assis tant  has been r e c l a s s i f i e d  t o  an Assis- 
t a n t  Publ ic  Information Off icer .  

The Contractual Services accounts a r e  increased $184. This minor increase r e s u l t s  
from increased centrex expense. 

The Commodity accounts a r e  increased $4,455. This t o t a l  increase occurs i n  the  
o f f i c e  supply account. This i s  almost e n t i r e l y  due to  increased expense f o r  publish- 
ing  and de l ivery  o f  the  Annual Report. 

No Capi ta l  Outlay i s  budgeted i n  1977. 

ommunity Development Act 
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FORM 22-002 (R) 



h ANNUAL BUDGET 

WORK PROGRAM 

The Public Information Office i s  a service organization charged with the responsibi l i ty of 
creat ing and maintainin open and ef fec t ive  communication between c i t izenry  and City govern- 
ment. There a re  severaf: d i s t i n c t  areas of o erat ion within the Public Information Office. 
They are :  Preparation and dissemination of fnformation to the public through news media: 
providing assistance to  a l l  City of f ices  i n  the way of counseling, photographic service, 
special  news conference scheduling, material and meeting schedule d is t r ibut ion  of special iz-  
ed information to the public; preparation of printed material fo r  informing and educating 
the c i t izenry  including the City Annual Report, s t a t i s t i c a l  information, C i t ~  and City 
Commission brochures; coordination and administrative services f o r  the Mayor s Public Rela- 
t ions Advisory Committee; and the coordination of City v i s i t o r  a c t i v l t i e s .  A l l  s t a f f  members 
provide information, re fer ra ls ,  and answers to c i t i zen  questions and problems regarding a l l  
City services. Primary functions of t h i s  division include the preparation and d is t r ibut ion  
of news releases,  City meeting schedules, scheduling of City s t a f f  news conferences, execu- 
t ion  of two weekly TV programs, and news media re la t ions .  The City in terna l  publication, 
Wichita Footnotes, i s  produced by t h i s  division.  In  addition, the division a s s i s t s  City 
Commissioners and City management i n  the preparation of speeches fo r  various public 
appearances. 

I C I T Y  OF WICHITA 
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ANNUAL BUDGET 

The t o t a l  1976 adopted budget o f  $203,655 i s  $34,589 above t h e  1976 
budget.  The Personal  Services  account i s  increased due t o  normal 
mer i t  s a l a r y  i n c r e a s e s ,  t h e  s a l a r y  improvement, and longevi ty .  

The Contractual  Services  accounts have increased $1,000 due t o  
inc reases  i n  d a t a  processing expense. 

The Commodities accounts a r e  increased because o f  p r i c e  i n c r e a s e s  
i n  o f f i c e  supp l i e s .  No Cap i t a l  Outlay i s  budgeted i n  1977. 

Reimbursements a r e  projected a t  $20,648 f o r  1977. 

Subscr ipt ions  

Less: Reimbursements 
Administrative Charges 

CITY OF WICHITA 



ANNUAL BUDGET 

Other responsibilities include initial interviewing of prospective City employees, scheduling 
of physical examinations for those hired, conducting orientation sessions for new employees 
and maintaining all City employee personnel records. 

The personnel Division administers Public Employment Programs funded under the Comprehensive 
Employment and Training Act. 

The Personnel Division prepares the Affirmative Action Plan for Employment Practices and 
insures equal employment opportunity in all phases of personnel. 

The division works with employee organizations and union representatives in handling employee 
grievances and in negotiating union agreements. 

POSITION TITLE 

Personnel Director 
Senior Personnel Technician 
Employee Relations Officer 
Personnel Technician I1 
Personnel Technician I 

Add: Longevity 

Full-Time Equivalent 

First Quarter 
Second Quarter 
Third Quarter 
Fourth Quarter 
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I I General Adminiatration Purchaa ing AAGGSOO I 
I I BUDGET COMMENTS 

The 1977 budget of the Purcharing Divir ion r e f l ec t8  cen overa l l  increare  of $7,731. 
Personal Services have increarad $7,406. Thir increare  r e r u l t s  from the  r a l a ry  improve- 
ment, merit  increaser ,  longevity, and thm funding of  m addi t iona l  buyer posi t ion i n  
1977. Prevlouely t h i s  position had been funded d i r e c t l y  through Community Development 
Block Grants. I n  1977 the expense of t h i s  posi t ion w i l l  be recovered through the 
Administrative Charge Plan. I n  addi t ion a Switchboard Operator I1 has been t ransferred 
t o  the Department of Emergency Communications. 

I ContractualServices r e f l e c t  a decrease of $342, primarily because of lower CDP expenses. 
Commodities have increased $2,000 because of-incraa8.d o f f i ce  supply expense. Capi tal  
Outlay i s  budgeted a t  $2,630. Included i s  $630 f o r  the replacement of a typewriter and 
$2,000 f o r  miscellaneous equipment In  the Ci ty  Hall c a f e t e r i a .  

I I Reimbursements a r e  increased t o  provide f o r  the addi t ional  posi t ion and the budgeted 
Capital  Outlay. 

310 Office Supplies 
320 Clothing and Linen 
330 Food, Drugs & Chemicals 
340 Opr. Supplies - Buildings & Improvements 
350 Repair Par t s  - Buildings & Improvements 
360 Operating Supplies - Equipment 
370 Repair Par t s  - Equipment 
380 Operating Suppliea - Construction 
390 Minor Apparatus and Tools 
395 Other Comnodities 

' CAPITAL OUTLAY 

420 Buildings ~ 430 Improvements Other Than Bldgs. 
440 Office Equipment 
450 Vehicular Equipment 
460 Operating Equipment 
470 0kher Capital  out lay I - - - - 

TOTAL CAPITAL OUTLAY - - I $ - - 

Less: Reimbursements 
Administrative Charges 
Bevenue Sharing (Capital Outlay) 
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This division ac t s  as  the centralized purchasing o f f i ce  fo r  the City as well as varlous 
boards and agencies. Such central izat ion allows fo r  the highest qual i ty merchandise a t  
the most economical price. The development of  urchasing rocedures and systems includes 
a c t i v i t i e s  such a s  sa lema,  interviews pmceae!ng of purcgase orders and requisi t ions,  
and taking a d  analyzing bids. An additional function of t h i s  division i e  the dispoeal 
of a l l  surplus and condemned City property and sa l e  of s t a t e  right-of-way property. 

The Purchasing Division also operates the Stationery Stores and Duplicating service 
which a re  self-sustaining. This function provides a l l  departments with duplicating 
services and of f ice  supplies and a c t s  a s  a clearing account f o r  switchboard and postage 
charges, off ice machine maintenance contracts ,  lega l  advertising, and City vehicle 
license plates. 

This division also handles insurance programs f o r  Vehicular L iab i l i t y  and Building and 
Contents Insurance. 

POSITION TITLE 

Switchboard Operator I1 

Sub-To t a l  

ADD : Longed ty  
Less: Amount Charged to 

Stationery Stores 

Full-Time Equivalent 

F i r s t  Quarter 
Second Quarter 
Third Quarter 
Fourth Quarter 

* One-half Administrative Aide 
I1 position and a l l  of a Clerk 
I1 position. 
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ANNUAL BUDGET 

The 1977 budget of t h e  Retirement and Insurance Divis ion r e f l e c t s  an inc rease  of 
$3,125. The a d d i t i o n  of an Adminis t ra t ive  Aide I p o s i t i o n  has been t h e  major f a c t o r  
i n  a $10,778 inc rease  i n  Personal  Services .  

Contractual  Se rv ices  r e f l e c t  an inc rease  of $1,218, caused p r imar i ly  by increased 
da ta  process ing expense. Commodities have increased $500 because of h igh c o s t s  f o r  
o f f i c e  supp l i e s .  

No C a p i t a l  Outlay i s  budgeted i n  1977. 

The c o s t  of s e r v i c e s  rendered by t h i s  d i v i s i o n  is  shared by the  fol lowing on a 
percentage b a s i s :  37.5%,charged t o  t h e  P o l i c e  and F i r e  Pension Fund; 37.5% charged 
t o  t h e  Wichita Employees Retirement Fund; Water - $617, Sewer U t i l i t y  - $412, Refuse 
Col l ec t ion  - $412, General Fund-$9,060. 

Reimbursements 

FORM 22-002 (R) 



ANNUAL BUDGET 

This d iv i s ion  i s  responsible f o r  the overa l l  coordination and d i rec t ion  of the City 
retirement system and the various insurance programs of  City government and employees. 
The divis ion a c t s  as the administrat ive arm f o r  two boards, Wichita Employees' Ret i re-  
ment program and the  Policemen's and Firemen's Reitrement system, which es tab l i shes  
policy and programs. Also serves on the  Management Board of the Deferred Compensation 

Two types of insurance programs a r e  included a s  the r e spons ib i l i t i e s  of t h i s  divis ion.  

1. Employees' Group Life Insurance Plan 
2. Employees' Group Health Insurance Plan 

POSITION TITLE 

Add: Longevity 

Full-Time Equivalent 

F i r s t  Quarter 
Second Quarter  
Third Quarter 
Fourth Quarter  

CITY OF WICHITA 



The 1977 budget r epresen t s  an increase  of $14,290 over the  1976 adopted budget. 
Personal  Services  have increased $8,958 a s  a r e s u l t  of meri t  inc reases ,  the  
s a l a r y  improvement, and longevtty.  

Contractual  Services  have increased $2,482. This i s  caused, f o r  t h e  most p a r t ,  
by an inc rease  i n  t h e  number of c o l l e c t i o n  s t a t i o n s  and the  r e s u l t i n g  inc rease  
i n  insurance and armored c a r  se rv ice  expense. 

Commodities have increased $2,850. No C a p i t a l  Outlay i s  budgeted i n  1977. 

Reimbursements a r e  projected a t  $78,249 i n  1977. 

CITY OF WICHITA 



ANNUAL BUDGET 

Th. Treasury server a s  the vehicle f o r  the  co l lec t ion  and d i s t r i bu t i on  of a l l  the  Ci ty ' s  
revenue. Within t h i s  a c t i v i t y  the City Treasurer i s  responsible f o r  maintaining projec- 
t ions  of cash balance, supervising a l l  cash disbursementa, maintaining cash posi t ion,  
administering investment of a l l  funds including i d l e  funds, developing co l lec t ion  
procedures and systems, administering and supervising the  l icensing program and adminis- 
t e r ing  bond and note  males and debt management. 

The Treasury Office administers these functions through f i ve  sect ions:  Collection, 
Records, Licensing, Investments, and Bonds. The Collection sect ion receives and processes 
a l l  payments made t o  the City, including the co l lec t ion  of aPP parking meter monies. The 
Records section i s  reaponsible f o r  the de ta i led  work involved f o r  bank deposi ts ,  d a i l y  
cash reports  and l icense  records, and provides f i e l d  l i cense  inspections. The Investment 
sect ion i s  responsible f o r  keeping records pertaining t o  the  number of investments, 
do l l a r  amount inveeted and the re turn  on a l l  investments. The Bond s e c t i m  i s  responsible 
f o r  maintaining current  information on bond records r e l a t i v e  t o  the City 's  debt s t a t u s  
aa well a s  making bond payments t o  the f i s c a l  agents. 

POSITION TITLE 

City Treasurer 
Deputy City Treasurer 
Administrative Aide I1 

Tel le r  (P.T. 50%) 

Add: Longevity 

Full-Time Equivalent 

N r s t  Quarter 
Second Quarter  
Third Quarter 
Fourth Quarter 
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This division for 1977 has been transferred to the Department 
of Community Facilities. The 1975 and 1976 data are shown 
for historical and accounting purposes only. 

Food, Drugs & Chemicals 
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ANNUAL BUDGET 

This division for 1977 i s  i n  the Department of  Community Facilities. 
The 1975 and 1976 data are shown below for historical  and accounting 
purposes only. 

Add : Longevity 

Full -Time Equivalent 

CITY OF WICHITA 



The 1977 budget of the  Occupational Safety Off ice  r e f l e c t s  an inc rease  of $3,077 over 
the  1976 approved budget. Personal Services  r e f l e c t  an increase  of $2,725 due t o  the  
s a l a r y  improvement, longevi ty ,  and meri t  inc reases .  

Contractual  Services  have increased $237 over  the  1976 budgeted amount. This i s  due 
pr imari ly  t o  increased centrex expense. 

Commodities have increased $115. 

No Cap i ta l  Outlay i s  budgeted i n  1977. 

310 Office Suppl ies  
320 Clothing and Linen 

cIm OF WICHITA 
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The s a f e t y  of  a l l  employees of  the  C i t y  of Wichita i s  the  r e s p o n s i b i l i t y  
o f  the  Occupational Safety  Off icer .  This i s  accomplished by compiling 
accident  s t a t i s t i c s  and ana lys i s .  Other d u t i e s  include the  f o r m u l a t i ~ n  of  
s a f e t y  r u l e s  f o r  C i ty  employees; inspec t ion  of job s i t e  a r e a s ;  conduct 
var ious  t e s t s  such as sound l e v e l  measurements in var ious  a reas ;  advise  
d i v i s i o n  s a f e t y  committees; c h a i r  t h e  Executive Safety  Committee; c h a i r  
the  Motor Vehicle Safe ty  Committee; adminis ter  the  Automobile F lee t  Insur -  
ance Program; inves t iga t ion  of i n j u r y  accidents  causes;  and presentat ion 
of  s a f e t y  mate r ia l  t o  departments. These t a sks  a r e  performed with 
reference t o  the Occupational Safety  and Health A c t  and involve any s a f e t y  
o r  environmental h e a l t h  program involving Ci ty  Workers o r  C i ty  Employees. 

POSITION TITLE 

Full-Time Equivalent 

F i r s t  Quar te r  
Second Quar te r  
Third Quar te r  
Fourth Quarter 
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